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OFFICE OF THE SECRETARY OF STATE
113/ APPLICATION FOR RECORDS RETENTION SCHEDULE [ 0f0es o THe Secn et any oF St v
Npgi s et RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

FOR AGENCY USE 1. Agency Address . FOR RECORDS MANAGEMENT USE

Application Date Department of Banking and Finance Application Number
Credit Union Supervision Division — A
Application Number 14? International Boulevard’ N.E. Date Received Date Completed
Suite 640 APR 2 81 -
Atlanta, Georgia 30303 4 1981 | MAY 1 5 1981
2. Person to Contact Working Title Telephone Number
Reece V. Morris Deputy Commissioner for Administration 656-2050

3. Action Requested
a. [ Establish Retention Schedule; record will continue to accumulate.

b. [ Dispose of present accumulation; no further accumulation anticipated.

c. [ Amend Application Na. 16 Check One: & Change; [ Supercede; [0 Void
4. Dates of Series 5. Records Series Title (followed by title used in office; if different)
Earliest Latest

[ Credit Union Liquidation/Conversion Files

6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

Liquidation of Credit Unions~both voluntary and involuntary

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file.

Documents relating to:
Correspondence, Audits, Court Records, Report of Examination.

Included are:

Fileisarranged: File is arranged alphabetically by name of city; thereunder alphabetically
by name of credit union.

8. Monthly Reference Rate How often are records referred to which are:
Onetosixmonthsold_____ ; Seventotwelvemonthsold_____ ; Thirteen to twentyfour monthsold _ ;
twenty-five monthsandolder __________ 7

9. Annual Rate of Accumulation of Records
fettersizedrawers ___ ;legalsizedrawers . ;Shelves__________; Other (specify)

AR—-BO—71; Rev, 76 T {Over)




WA

vEs | NO | 10. Questionnaire  (Place an *'X”" in the proper ¢column})

a. Is this the official copy of the series?
X If not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or regulation,

X c. s this a vital record?

X d. Does this series have historical or long term research value?

! e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these
NfA documents be scheduled separately?

X f. I‘s the information contained in this series ever published? 1f yes, attach copy.

g. s the inforiation contained in this series ever analyzed and/or recorded in a summarized report?

Attach copy or excert of laws or regulations. Explain administrative need.

X If yes, attach copy.
h. Is there a duplication of this series in your office, or in another office or agency?

X If ves, where?

X i. ls this series {or a major portion of it} requiar|ly microfilmed?

X i.Does the record series result in a computer printout?

11. Retention Requirements The following requires the series to be kept:

a. State Law 0 years, d. Audit period 0 years.
b. Statute of limitation Y years. . e. Administrative nesd 3 years,
c. Federal law years. f. Federal retention instructions 0 years.

12. Approved Disposition Instructions " This agency recommends that the file series be cut off at the end of each:
0 Calendar Year; O Fiscal Year; IX Other Completed Liquidation then,

i Holdin the currentfilesarea ____ month{s) _____ vear{s}); then
O Transfer to local holding area; hold _______ vear(s); then

X Transfer to State Records Center; hold _B—Vear(s); then

# Destroy.

[ Transfer to State Archives for permanent retention.
O Other {Specify)

These instructions apply to all prior and future accumulations of the series.

gnmb Head/Designee (S.rgnamre) Date Records Management Officer (Signature) Date

A 1&'/ Vg )2 2§/ |

=== State Records Committee (Signature) Date

Recommendations in para- <

-
graph 12 are approved. State Auditor/Designee ;//fy/

(If disapproved, attach letter = .
of explanation.) Secret tate/Designee M j— 7—- 9 /

Attorney GenerallDesignee / %/ /4 /{ Wj J f/‘ﬁ 9 /

AR—50—71;, Rev, 76 tnavmes o] ¥



. “"JACK'* DUNN
COMMISSIONER

Bepartment of Bembking o Hivemce
148 International Bisd., N.E.
Suite 640
Atlmitn, Georgix 30303 ROBERT M. MOLER

DEPUTY COMMISEIONCR

April 22, 1981

Ms. Mary Hall
Head, Scheduling Section

Records Management Division
330 Capitol Avenue
Atlanta, Georgia 30334

Dear Ms. Hall:

This will conform Appl. No. 16 with Appl. No. 17 (amended in
late 1979) which covers a similar record for banks.

Please amend our Records Disposition Standard for: Appl. No. 16
Credit Union Liquidation Files (Page 102, Publication No. 79-RM-5)
by deleting the following, "hold in current files area 10 years;
then destroy” and inserting in lieu thereof the following "then
transfer to State Records Center; heold 3 years; then destroy.

Your cooperation with this change will be greatly appreciated.
Sincerely,

%’ <L 1/ ,}/&’/Z/M/\:

Reece V. Morris_
Deputy Commissioner
for Administration
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P STATE . . UFFICE OF BECRETARY OF STATR EE
oF Ap p lication for DEPARTMENT OF ARCEIVES & RIFTORY . 1
GE“IA RECORDS DISPOSITION STANDARD RECORDE MANASEMENT DIVISION -
1 'lP911¢5t1°n Date IESTRUCTIONS: Sae separate instructions for eomplﬂtio; of } FOR HECORDS MABAGEMENT DIVISION USE
3 E?‘ Front and reverse of this form. Sign original and tuo copies Date Received Application ¥o. Date Completed
2'. l‘egﬁpplicntion To. nd forward to Department of Archives and History, Attenmtion: SEP 1 /é
Z-CU ecords Wanagement Officar. 0 1971 SEP 2 3 197'

:-AL‘.BIC!. Division, Subdbdivisien & Administering Office Addresn
Department of Banking ;
122 State Capitol W. M. Jackson

Ferson to Contact
.

N At:lanta, Georgia 3033&' Working Title 6_-re1._:n.
: : Supt, of Banks 656-~2050
-
7.ACTTON REQUESTED
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

e RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.

e
8 .Inelullve Dates 9 .HACT SERIES TITLE
1920 to Date Liquidated Credit Unionsf7Lss

0 Weat functisn performed resulted in creation of this series
.

- Liquidation of Credit Unions-both voluntary and involuntary.

- TGS s S AL SPH S SR o # B U S R T TS TR
5" £ ooz sunle ol Jeer
oTac Lol ol zal -
11 DESCRIPTION OF SERIES - Include Form Wo. &k Form Title, if any
Correspondence, Audits, Court Records, Report of Examinatiom,
-
. i
ﬁ.- RQUTPHENT OCCUPIRD Bo. of Dravers Cu. Pt. of Recsrds l No. of Drawers Cu. Ft. of Reccrds
L N . . . ANFUAL RATE O?_ACCUNULATIO]
Toy . 3 Letter-alie File Dravers CRSCENS A et S UL R P . Nominal Nominal
Io Oftice{s} In Storage Are:(;)

= _ - Legsl-size File Dravers Fioor Space Decupied (Square Feet)
SR 7 14 -

A
This Last
Year's Year's

AVERAGE DAILTY REFERENCES 2'3 tlpes
; nontw
| . :

- l'ol;-: AR=-50-T1

By Annual Accumulation
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" =

QUESTIONNAIRE Fisce «5 "s” fa the proper colums. If smsver is "TES,” please expleia = YEg NO

13. Is this the Record Copy of the series? 2 []
14, Is there a duplication of this series in another office or agency? o 1 1[4
15. Is the information contained in this series ever summarized or published‘? [TE: o i1

AN ool

16. Does the series contaln class:Lf:Led information reqmrlng security ha.ndllng._ (_ ‘c .- fﬂ ‘\_[]

A el Al
LR

iT. Does the series document p011c1es and procedures of agency's operation or *Punction? [] 4

( v

18. Could the function be performed if the files were lost or destroyed? [1 [d
19. Is the series (or major portion of it) regularly microfilmed? If yesr, why? [1 ‘i]
20. Does the record series provide data as input to an EDP file? [] [
21. Does the record series contain documentatlogl"ﬁf-bauced as ﬁﬁPnggigééut9 e C:[?S ;;[ﬂ

22. Is the series affected by Federa.l _or grant funds‘? e ~EL - [

N L P ol : oo - .
__-,._, HEIEE VAP SRS L IS S L P T - |

23. ¥&§u ot?ffea;) %6 Elt?ye dlfo ici-’h\?fong ﬁ?:.gg %‘Pghé‘ 2 &aain gﬁgﬁn, ngftervar s SﬂoWhgt—'cept b []
——“to—mﬂe&rm—tv{uhm-{nqntrtes

2h. REQUIREMENTS. The following requires the files to be kept NONE years :

a.[]STATE ©b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL. e.[JADMINISTRATIVE f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)

25. AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[]CAIENDAR YEAR -[]FISCAL YEAR -[3OTHER When liquidation is completed  then:

A.[]Destroy 1nnnedlate1y after cut off. o ) et e b e
B.[®Hold in current files' ey R tonth{s)/ - i yea.r(s),"'the'ﬁ':' L
1 [MDestroy.
2 [iTransfer to records center; hold year(s), then:
a []Destroy.
b []Transfer historical material to Archives;
destroy remainder.
3 [IDestroy after audit (or _year(s) after audit).
C.[]Hold in current files area indefinitely.
D.[]Hold in current files area year(s), then transfer to Archives permanently.
E.[]other

(Indicate briefly rationale for recommendations above/or write additional remarks):

{ATTACH SAMPLES OF THE SERIES WHEN POSSIBLE

tor; B by Recommenlations prepared by Approved for Divisicon Date

a1 . S ) - We M, Jackson LS ll. Jackson 9-3-7

Recommendations [}Approved [IDisapproved] :
’ -1-_—5_ &‘ Direclor, Archi iNDietory Date
in Paragraph 25 [1Ap roved [IDisapproved (’> 2.7 M ?-7- 74
T Mare: "*:a— MApproved [IDisapproved Y4 3’&/{64, w37

Goverdor of Grorgia Date

L3&pproved [IDisapprove /A
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September 23, 1971
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SUBJECT: Records Disposition Standard / _ _

T0:. Department of Banking ATTENTION: ROBERT MOLER, RMO

L

I. Enclosed (are) (4s) approved Records Disposition Standards for the follow--. Vo
ing files: , . .

Liquidated Credit Union Files
Bank Liquidation Files
Bank Supervision Files

. Credit Union Supervision Files

2. The following actions will be taken to implement ti . cpyrovea standard:

a. Place the disposition standard on the file folaer, file drawer, file
cabinet or other type of container in accordunce with the following
example and enclosed labeling procedures:

Liquidated Credit Union Files, 1920 to Date: Cut off wher l.quidation
k is completed, hold in current files area 10 years, then destroy.

b. Transfer files to the recoras center, archives or dispose of them
in accordance with the approved stdard..

\\ c. Report surplus files equipment to this office.

3. Questions concerning implementation of the approvei standard should be re-~
ferred to this office (656-2379 or 2380).

-

. John F. Dunn
- State Records Management Officer
i ‘ Archives and Records Building -
. Atlanta, Georgia 30334 !
" Enclosurest 1. AR-50~71, Form for Disposition Standards
2. Lesbeling Procedures




